
INSTRUCTIONS FOR SUBMITTING FILES VIA FTP 
 
The web site for filing your Tax and/or Wage information via FTP is: https://dliftp.state.pa.us 

 
Once you navigate to the site, this is the first screen that you will see. 
 
Use your Unemployment Compensation Management System portal access Keystone/User ID and 
Password to log into the FTP server. Click Sign On. 

 

  

https://dliftp.state.pa.us/


 
 

 
 
Please Note: If you have difficulty signing on or you receive an “Invalid username/password” or “Not allowed to sign on from this location” 
error, please click on the Tech Support link for additional instruction and contact information. 

  



 
 

INSTRUCTIONS FOR SUBMITTING FILES VIA FTP AFTER LOG IN 
 
Step 1. Launch the Upload Wizard at the bottom of the page. Based on your Keystone/User ID, the correct folder in which to place 

your file will be pre-selected.  
 
 

 
  



 
Step 2. Click on the Add File button. 
 
 

 
  



 
Step 3. Navigate to the file you wish to upload. Highlight the file you wish to upload and click on the Open button. 
 
 

 
  



 
Step 3. After the file has been selected, click on the Next> button. 
 
 

 
 

  



 

Step 4. Enter any comments you may have in the “Notes” field and click the Next> button. 
 
 

 
  



 
Step 5. The upload Wizard will transfer the file and verify the transfer. Click the OK button. 
 
 

 
 

  



 

Step 6. When you see this screen, your FTP upload is complete. You may now sign out by clicking the “Sign Out” hyperlink in the 
upper right corner of the screen. 

 
 

  
  



INSTRUCTIONS FOR RETREIVING FILES VIA FTP 
 
Step 1. Click on Folders at the left side of the Screen. 
 
 

 
 

  



 
Step 2. Click on Home at the middle of the screen. 

 
 

 
 
  



 
Step 3. Click on the folder that has your TPA name in the middle of the screen. 
 
 

 
 
  



 

Step 4. Click on Download at the right side of the screen. 
 
 

 
 

  



 
Step 5. Click on the Save button.  
 
 

 
 

  



 
Step 6. Select the folder you wish to save the file to and click on the Save button.  
 
 

 
 

  



 
Step 7. Click on the close button.  
 
 

 
 

 


