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Go to the PA CareerLink® website 

(www.pacareerlink.pa.gov/) and click  

http://www.pacareerlink.pa.gov/
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Enter Keystone ID and password 

and click   
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Hi Claimant Name! 

Job Recommendation 

If there is no pop-up message, registration has 
been completed and no further action is needed 

Otherwise go to 
next page 
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Hi KeystoneID! 

First Name 

01/01/2000

! 

Click  
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Change 

the radio 

button to 

“Yes” 

First Name 

Last Name 

01/01/2000 
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Answer “Yes” to the question “Are you registering 

to comply with the UC requirement …”, enter and 

confirm SSN, then click  

First Name Last Name 

01/01/2000 
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Click  
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Complete the Contact and Military 
Information, and Location Address 

sections within Personal Information  

123456789 CLAIMANT NAME 

These fields 

are prefilled  
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CLAIMANT NAME 123456789 

Select Correspondence and General 

Contact Preferences, enter Email 

and Primary Phone and scroll down 
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Enter Address, City, ZIP Code, 

State, and County, and scroll down 
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Answer Personal Information 

questions and scroll down 

01/01/2000 
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Answer Military Information 

questions, mark the Civil Rights 

Statement checkbox, and scroll down 
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Answer the (optional) Additional 

Information Questions, and click  
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Hi KeystoneID! 

CLAIMANT NAME 

Click  
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Choose the                          (pages 17 – 27) or 

the                  option (pages 28 – 33) 

   

BUILD A NEW RESUME START WITH AN EXISTING RESUME 
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Click  

emailaddress@gmail.com 

Claimant Name 
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Click  

Claimant Name 

emailaddress@gmail.com 
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Complete required fields in 

Work Experience section 
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Add Responsibilities 

and click 
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Scroll down 
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You are 

encouraged, but 

not required to 

complete these 

sections if 

appropriate 
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Click “PREVIEW/PRINT” 

to view resumé 

Claimant Name 

emailaddress@gmail.com 
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Claimant Name 
emailaddress@gmail.com 

This is your 

resumé 
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Claimant Name 
emailaddress@gmail.com 

Click         to go to your dashboard 

Hi Claimant 

Name! 
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Hi Claimant 

Name! 

Scroll down 



How UC claimants can register for employment-search services in the PA CareerLink® system 
 
 

 

 

 

 

 

 

 

 

Click “Complete your PA CareerLink® 

preferences” (continue on page 34) 
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bookmark 

 

 

 

Mark the “TERMS & CONDITIONS” 

checkbox and click  

Hi Claimant Name! 
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Hi Claimant Name! 

PAUCClaimant

Resume 

Select file and click   
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Mark the “SAVE THIS RESUME” checkbox 

and type in the name of the resumé  

Hi Claimant Name! 
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  Click  
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Hi Claimant Name! 

Scroll down, review resumé, and 

verify any unverified sections   
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Claimant Name 

Click  
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Answer “Yes” to question “Do You Want 

Employers to Find You?”, enter Highest 

Education Level, and scroll down 

 
Hi Claimant Name! 
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Complete Job and Location 

Preferences and click   
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Hi Claimant Name! 

keystoneid 1234567 

The Registration Confirmation screen 

confirms that your registration is complete 
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Click                     to go to your dashboard   
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Employer Name Harrisburg, PA 

 

This is your dashboard 




